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.BC-¡VII.Sc. Computer r'SciencellT

BCAÆ.C.S.ÆIT 5D OI-INTRODUCTION TO COMPUTERS AND OFFICII AUTOMATION

(2019 Admission onwards)

Time : Two Hour. .. 1.. . . Maximum : 60 Marks

Part A

Short Answer ty¡:e questions (Answer' ølI questions, eøch corre<t answer carries a maximum of 2 marhs.

Ceiling 20 marks). .,. .,
I . I{ow to inscrt Animatcd picturcs in MS Powcr point ?

2 . How can a rnaclo be created using macro editrjr ?

3. Write a short note aboùt syslem !-oftware ? .,.,i

4. Defrne Client ":l: 
' ." ' .¡r r '"'

5. What is layering objèòÌ ? :'. ' .. i,, ,,. .

6. Hqw add images to oul documents ? 'ì '
7. E¡pJaiqHigh level ì.anguage., . ,.. ..

8. Dcfinc WAN.v. "1-v,'-" ,::1ì:t.. 
I :. I ì..:: :.

9. Write a shòrt note about CPU ? ì' I

10. How to check spcllíng and glammar in MS Word ?

11. What is clienLÀò¡ver moclel ? .¡...r, ¡.,:::.'

12. Differentiatc notebook and net book. ., 'r..::'. ...,,'

SecJio¡r B (Short:,Eqsay T''pe.Questions)

Answer all questiòns, each con'ect a.nsuer carriès ø marimum of 5 marhs.

,:.'1 '. , Ceiline 30 marhs) .

.::,. ìì,i: ::. 
ì.t,

13. .Exþlain detâii on creating and,editing a docume¡it.'.ì . ,:. :. l

'-....t
14.,','EiplainvariquÈstoragedevices: ..,, :irr....:r:'i
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1.5. Dxplain valiuus plograntming lartguagc,s.

16. Dcscribe charts in MS excel. Wrat arc the basic features in it ?

17. Explain Application software

18. Dxplain formulas and fgnclig¡s in cxcel. ì. .

19. How to insert wortl Art in MS Power point ? ,.,. i .

Sectiòn C (Essay Type Qu¿isiions)
t. . ..

Answer any otr.e qi.tesliott, cot rect ansuet' carries L0 marhs.

20. What is Mail Merge? List down the dteps to do rnail merge.

21. How to create and modify an exccl formula ? Explain with an exa-ple .¡: .' ,

' '' .. :: , (1 x 10 = 10 marks)

244319


